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AGREEMENT

THIS AGREEMENT made this 17th day of
March, 1970, by and between THE BOARD OF
CHOSEN FREEHOLDERS OF THE COUNTY
OF HUNTERDON (hereinafter referred to as
the “Employer”), and HUNTERDON COUNCIL
#15, NEW JERSEY CIVIL SERVICE ASSO-
CIATION (hereinafter referred to as the “As-
sociation”), on behalf of all County employees
whom it represents, in accordance with Chap-
ter 303, Public Laws of the State of New Jer-
sey of 1968.

Article I

SCOPE OF AGREEMENT:

The Employer acknowledges that it has as-
certained that the Association represents a
majority of the employees set forth in the
bargaining unit and is therefore legally en-
titled to recognition by the Employer as the
sole and exclusive bargaining representative
of the employees in the bargaining unit.

The Employer recognizes that this Agree-
ment constitutes an obligation of the Employ-
er and that the terms and provisions of this
Agreement shall embrace all present and fu-
ture permanent, provisional and temporary
positions in all Departments of the County of
Hunterdon, and all other positions wherein
authorization has been given to the Associa-
tion to act on behalf of employees in such
positions.

Article 1l
RECOGNITION AND BARGAINING UNIT:

The appropriate bargaining unit shall con-
sist of all employees of the County of Hunter-
don in the Classified Service, including Super-
visors (as recognized past practice of the As-
sociation) in any permanent position (as de-
fined in Civil Service Rules, State of New Jer-
sey, July 1, 1969), whether such employees are
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of Provisional or Permanent status.

The appropriate unit shall not include Fed-
eral employees, employees of the Board of
Elections, nor any appointed or elected offi-
cials, specifically, the positions of Director of
Welfare, Director of Planning, Director of Pro-
bation and the Library Director shall be ex-
cluded from the unit.

Article Ill.
DUES CHECKOFF:

The Employer agrees to deduct from the
earnings of each employee who has properly
authorized such deductions in writing Asso-
ciation dues on the first payroll of each quar-
ter of the calendar year and further agrees
to forward said deductions to reach the Asso-
ciation within fifteen (15) days thereafter.

A list of all employees for whom a deduc-
tion has been made showing the amount de-
ducted shall accompany the remittance.

Withdrawal of authorization to deduct dues
shall be on a quartely basis, in writing, by the
employee.

Article V.
MANAGEMENT:

It is mutually understood and agreed that
the Employer has the prerogatives of man-
agement in the direction of the employees in-
cluding but not limited to the rights of hiring,
suspending, discharging for proper cause, pro-
moting, transferring, scheduling to determine
the standards of services to be offered by its
agencies, take necessary actions in emergen-
cies, determine the standards of selection for
employment, maintain the efficiency of its
operations, technology of performing its work.
determine the methods, means and personnel
by which its operations are to be conducted,
determine the content of job classifications,
subject to Civil Service Regulations and any
other applicable law or provision of this
Agreement. |
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Article V.
ASSOCIATION REPRESENTATIVES:

The Association shall have the right to
designate such members of the Association as
it deems reasonably necessary as Association
Representatives, who shall not be discriminat-
ed against due to their legitimate Association
activity.

Article VL.
VISITATION OF PREMISES:

Authorized representatives of the Associa-
tion shall have the right to enter upon the
premises of the Employer during working
hours for the purpose of conducting normal
duties relative to the enforcement and polic-
ing of this Agreement, so long as such visits

do not interfere with proper service to the
public.

Article VI
HOURS OF WORK:

It is understood by the Parties that the
hours of work in existence at the time of this
Agreement for all departments shall remain in
full force and effect until mutually changed.
Either party reserves the right to request a
change in working hours. This request will be
subject to negotiations.

Those employees obligated to work in the
field or on the road traveling shall compute
their hours of work on a portal to portal basis.

Article VIIL
OVERTIME:

All employees shall be expected to com-
plete their work in the time allotted for the
normal working day.

Any employee scheduled to work beyond
their regularly scheduled workday shall be
paid at the rate of time and one half, either
in pay or compensatory time. The employee
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shall elect at the beginning of the calendar
year either method for payment but not both.

Employees scheduled to work on Saturday,
the sixth work day, shall be paid at the rate
of time and one half; for hours worked be-
yond their regularly scheduled workday on
Saturday, employees will be compensated at
the rate of double time.

Employees scheduled to work on Sunday,
their seventh work day, shall be paid at the
rate of double time for their normally sched-
uled workhours and double time and one half
for those hours worked beyond their normally
scheduled workday.

Employees scheduled to work on a holiday
shall be paid their regular day’s pay for the
holiday plus an additional rate of time and
one half for all hours worked in a normally
scheduled workday. Should an employee be
required to work beyond a normal workday
on a holiday, he shall be paid the regular rate
for the day plus an additional double time
for any hours in addition to the regularly
scheduled workday.

Overtime shall be issued on an equalized
basis where such work is in the -nature and
normal routine of the job. -

An overtime record shall be posted in a
conspicuous place in all departments. This
record shall include an employee’s refusal
and those hours actually worked on overtime.
Overtime records shall be kept by the em-
ployee representative. The supervisor shall
submit overtime records to the Association
representative on a weekly basis. These rec-
ords will reflect those employees requested to
;vork alr{ld those employees who have refused
o work. |

Article IX.
WAGES AND PAY PERIODS:

" All wages and increases are set forth in
schedules attached hereto and made a part
hereof including ranges for classifications
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specifying minimum rates.

Effective January 1, 1971, all employees
shall receive a wage increase of 11% over
1970 wages.

Article X.
MEDICAL AND OTHER BENEFITS:

All benefits currently enjoyed by employ-
ees shall remain in effect and become part of
this .Agreement, including all rights and priv-
jleges under the PERS and as provided by
Civil Service authority or as dictated by past
practices of the County.

In addition, the Employer agrees to provide,
at no cost to the employees, additional medical
coverage in the form of Rider J and a Major
Medical program as permitted under Laws
and procedures of the State of New Jersey
for each employee and his dependents.

Hospitalization shall be paid by the Em-
ployer for employees over the age of 65, in-
cluding their monthly premium for Medicare
Coverage.

The Employer further agrees to provide
health insurance as a supplement to Medicare
for retired County employees if such cov-
erage is available and can be obtained.

Article XI.
HOLIDAYS:

The twelve legal holidays presently observed
shall continue to be observed under this
Agreement (New Year’s Day, Lincoln’s Birth-
day, Washington’s Birthday, Good Friday, Me-
morial Day, Independence Day, Labor Day, Co-
lumbus Day, Election Day, Veteran’s Day,
Thanksgiving Day and Christmas Day).

Also to be observed are any other holidays
declared by the legally constituted authori-
ties of the County, State or Nation.

When a Holiday, as above, falls on a Satur-
day, it shall be observed on the preceding
Friday. When a Holiday falls on a Sunday, it
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shall be observed on the following day,
Monday. | ; ‘

It is mutually agreed that should the Asso-
ciation request a holiday or day off not men-
tioned in this Section this matter will be dis-
cussed by the parties so as to accommodate
an exchange of hours. ,

When Holidays permit a three-day week-
end, employees of those departments who
are required to work on any of the three
days, shall be paid at the rate of Holiday Pay
as set forth in Article VIII.

Article XIl.
PERSONAL LEAVE:

All employees herein shall receive one day
(1) leave for personal business, non-accumulat-
ing unless prevented by the Employer due to
exigencies of the work from taking them; in
which case they are to be carried over into
the next calendar year. .

All employees shall receive five (5) days
leave in the event of the death of a spouse,
child, son-inlaw, daughter-in-law, parent, fa-
ther-in-law, mother-in-law, brother, -brother-
in-law, sister, sister-inlaw and any other mem-
ber of the immediate household, such leave
being separate and distinet from any other
leave time.

Article XIIIL,

VACATIONS:
- All employees shall be granted vacation
leave, based upon the following from date of
hire:
Years of Service Annvual Leave

1st Year 1 Day/Month to end of

: calendar year hired in
1 to 8 years 12 days per year

8 to 12 years 15 days per year

12 to 18 years 20 days per year
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18 to 20 years 25 days per year

over 20 years 25 days per year plus
one additional day for
each year over 20 years

Vacation time shall not accumulate unless
an employee is prevented from using his va-
cation by the employer due to the exigencies
of the work, in which case unused time shall
carry over into the next calendar year only.

The Employer and his delegated represen-
tatives shall attempt to schedule work, insofar
as possible, to preclude changes in the vaca-
tion scheduling. All provisions of the Depart-
ment of Civil Service, concerning emergencies,
etc., shall be observed by both parties.

Employees shall submit requests for vaca-
tion times no later than March 15 of each
year, with first and second choices. The first
choice for the first two weeks requested
shall be scheduled on the basis of seniority.

Vacation time may be used on a day basis
where agreed to by the employee’s supervisor.
In order for an employee to be eligible for
this benefit he must have at least four (4)
months seniority in the employ of the County.

It shall be assumed that an employee will
remain in the service for the full calendar
year, or portion thereof from date of hire.
and is entitled to use all vacation time for
that year when requested, as permitted by the
vacation schedule. Any employee leaving the

service of the County shall have unused vaca-
tion time paid him; this shall be on a pro-
rated basis of one day leave for each month
of actual service. An employee who has, pro-
rata, used more vacation time than entitled
to at the time of severance, shall have an
amount equal to the daily rate of pay deduct-
ed from his final pay, for those days in ex-
cess of the number to which he was entitled.
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Article XIV.
LEAVES OF ABSENCE: (SICK LEAVE)

Sick leave shall accumulate at the rate of
14 days per month in the first year of serv-
ice, commencing in the first month or major
portion thereof, from date of hire. It is as-
sumed that the employee shall remain in the
service of the County for the remainder of
the calendar year, and the total number of sick
days, pro-rata, shall be credited to the em-
ployee. If separation occurs before the end
of the year, and more sick leave has been
taken than appropriate on a pro-rata basis,
the per diem rate of pay for the excess days
shall be deducted from the final pay.

Sick leave shall accumulate year to year
with an additional 15 days credited to the

employee at the beginning of each successive
calendar year.

(MATERNITY LEAVE)

An employee shall notify the Employer of
her pregnancy as soon as it is medically con-
firmed. Said employee may request a maternity
leave without pay and said leave shall be
granted. A maternity leave of absence shall
be for a period of not less than one year (12
calendar months) and not more than cne and

one-half year (18 calendar months) beginning
not less than two months before the approxi-
mate date of expected confinement. In cases
of stillbirth the employee may elect to return
at an earlier date, provided the employee
shall be deemed medically fit to resume the
duties and responsibilities of her position.

(OTHER LEAVES)

All other proper and authorized leaves as
provided in the Rules of the Department of
Civil Service, shall be recognized and con-
stitute a part of this Agreement.
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Article XV.
JURY DUTY:

Should an employee be obligated to serve
as a juror he shall receive full pay from the
County for all time spent on jury duty.

Any remuneration received by the employ-
ee from the Courts for serving as a juror
shall be assigned to the County.

Article XVI.
BREAKS:

Each employee herein represented shall be
entitled to one fifteen (15) minute break for
each half-day period of work (morning and
afternoon, and equivalent periods for shift
work). Unused break time shall not be cred-
ited or accumulated in any way by the em-
ployee.

Article XVIL.
SUMMER HOURS:

Employees in all departments represented
herein shall be given summer hours for the
months of June, July and August, extending
to the end of the Labor Day Holiday, consist-
ing of one-half (¥2) hour off from the regular
hours of work, to be taken at the close of the
working day.

When an employee is prevented from leav-
in work by his supervisor at the early closing
time due to the necessities of the service, the
gimploryee shall be considered to be on over-

me.

Article"XVIIl.
SNOW DAYS:

Should an employee report for work and
subsequently the County decides to close
County offices for whatever reason, such em-
ployee who reports to work shall be credited
for the day’s work. Should the County for
whatever reason close County offices before
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the start of a workday, or during the regu-
larly scheduled workday, all employees will
be credited with a day’s work.

Article XIX.
DISCRIMINATION:

No employee shall be discharged or dis-
criminated against because of race, creed,
sex, color, ethnic background, political affilia-
tion or Association activity.

The Employer reserves the right to dis-
charge any employee for just and sufficient

cause, as per the Rules of the Department of
Civil Service.

If justification for such discharge cannot
be agreed upon by the Employer and the As-
sociation, the matter shall be arbitrated in

accordance with the arbitration provisions of
this Agreement.

~ Article XX.
GRIEVANCE PROCEDURE:

Definition — A grievance is any dispute be-
tween the parties concerning the application
or interpretation of this Agreement or any
complaint by an employee as to any action or
non-action taken towards him which violates
any right arising out of his employment.

Any employee wishing to process his own
grievance may do so, but no settlement shall
be made inconsistent with the terms of this
Agreement.

STEP 1 —

The employee Association shall present the
employee’s grievance or dispute to the em-
ployee’s supervisor within ten (10) working
days of its occurrence or ten (10) working
days after the employee becomes aware of the
event. The supervisor shall attempt to adjust
the matter and shall respond to the employee

within three (3) working days.
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STEP 2 —

If the grievance has not been settled, it
shall be presented in writing by the Council
representative to the department head within
five (5) working days after the supervisor’s
response is due. The department head shall
respond to the Council representative in writ-
ing within five (5) working days.

STEP 3 —

If the grievance still remains unadjusted or
unanswered by the department head, it shall
be presented by the Council representative to
Clerk Jones of the Board in writing within
seven (7) working days after the response of
the department head is due. The Clerk shall
respond in writing to the Council representa-
tive within ten (10) working days. The Council
may request a meeting with the Clerk within
five (5) working days after receiving the an-
swer from the Department head.

STEP 4 —

If no settlement of the grievance has been
reached between the Parties, either one or
both may move the grievance to arbitration
within thirty (30) days of receiving the answer
from the Clerk or within thirty (30) working
days of the time when the answer in writing
from the Clerk was due.

Arbitration —

Any Party wishing to move a grievance to
arbitration shall notify the Public Employ-
ment Relations Commission that they are
moving a grievance to arbitration and request
that a list of arbitrators be furnished to the
employer and the employees. If the County
and the employee cannot mutually arrive at
a satisfactory arbitrator within thirty (30)
working days after receipt of the list from
the Public Employment Relations Commission,

the Commission shall select an arbitrator. The
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arbitrator shall hear the matter on the evi-
dence and within the meaning of this .Agree-
ment, such rules and regulations as may be
in effect by the Civil Service Commission of
the State of New Jersey which might be per-
tinent and render his award in writing which
shall be final and binding. The cost of the ar-
bitrator’s fee shall be shared by the County
and the employee Association.

Extensions and Modifications —
Time extensions may be mutually agreed to
by the County and the employees.

Article XXI.
STRIKES:

The Association assures and pledges to the
Employer that its goals and purposes are
such as to condone no strikes by Public em-
ployees, nor work stoppages, slowdowns, or
any other such method which would interfere
with service to the Public or violate the Con-
stitution and laws of the State of New Jersey;
and the Association will not initiate such ac-
tivities nor advocate or encourage members of
the unit to initiate the same; and the Associ-
ation will not support anyone acting in any
way contrary to this provision.

Article XXII.
ADHERENCE TO CIVIL SERVICE RULES:

The Employer and the Association under-
stand and agree that all Rules promulgated
by the New Jersey Department of Civil Serv-
ice concerning any matter whatever not spe-
cifically covered in this Agreement shall be
binding upon both Parties.

Article XXIII.
ECONOMY LAYOFFS:

The Employer agrees that, in the event of
employee layoffs for bona fide economy rea-
sons, with good faith demonstrated on the

part of the Employer to the Association, shall
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be on the basis of Seniority, beginning with
Temporary help, then Provisional employees,
and last, Permanent employees, according to
procedures specified in Civil Service Rules.
In no instance shall Permanent employees be
laid off and Part Time employees retained. In
all cases, the Employer shall provide proper
written notice to employees to be laid off.
forty-five (45) days in advance, as required by
Civil Service Rules.

Article XXIV.
PART-TIME EMPLOYEES:

All permanent part-time employees, includ-
ing provisional employees awaiting examina-
tion, shall be paid a salary based on the an-
nual wage for the appropriate classification as
set forth in the attached schedule, pro-rata.
These employees shall be credited with sick.
bereavement, personal and vacation leave al-
lowances. They shall be entitled to receive
holiday leaves for the months in which they
are employed.

Article XXV.
EMPLOYMENT ANNOUNCEMENTS:
The County agrees that insofar as possible.
30 days advance notice of vacant positions to
be filled shall be provided before any per-

sonnel is hired. This provision shall also in-
clude promotional positions.

Article XXVI.
PROMOTIONS:

Promotional positions shall be filled in ac-
cordance with Civil Service Rules and eligible
employees shall be advised at the earliest
possible time that a promotional vacancy is
to be filled.

It is understood and agreed by the Parties
that promotions in the classified services shall

be viewed and understood as recognition of
an employee’s efforts and as a career ad-
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vancement for all employees of the County.

An employee at the maximum pay range
for his class of employment shall be given
the opportunity to advance to the next higher
class where available. AN

Any employee whose class of employment
indicates a higher class is available according
to Civil Service job titles shall be given an op-
portunity to advance to the higher class and
higher range of pay, via promotion even though
not to fill a vacancy, by mutual consent of
both parties, provided the employee has served
in a satisfactory manner in the lower class
for a period of at least two years. If a disagree-
ment arises, said disagreement shall be sub-
ject to the Grievance Procedure outlined in
this Agreement under Article XX.

No employee shall receive a pay cut on pro-
motion. If an employee is at a rate lower than
the minimum rate of the higher job to which
he is being transferred he shall receive said
minimum rate.

Article XXVII.

CIVIL SERVICE SURVEY: - |
It is agreed that a complete Title Survey
and Reclassification Survey of all County em-
ployment positions shall be carried out, at
the request of the Employer, by the Depart-
ment of Civil Service, before negotiations for a
successor Agreement are commenced. The As-
sociation will be permitted to take an active
part in the Survey, to the extent of its vested
interest in the employees whom it represents
in accordance with all Civil Service Rules and

Regulations and applicable laws.

Article XXVIII.
NEGOTIATION PROCEDURE:

The Parties agree to begin bargaining ninety
(90) days prior to termination of this agree-

ment.
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Article XXIX.

RIGHTS AND PRIVILEGES
OF THE ASSOCIATION:

The Board of Chosen Freeholders agrees to
make available to the Association all public
information concerning the financial resources
of the County together with information which
may be necessary for the Association to proc-
ess any grievance or complaint.

Whenever any representative of the Asso-
ciation or any employee is mutually sched-
uled by the Parties to participate during work-
ing hours in negotiations, grievance proceed-
ings, conferences or meetings, he shall suffer
no loss in pay.

Representatives of the Association, the New
Jersey Civil Service Association, shall be per-
mitted to transact official Association business
on the premises at all reasonable times, pro-
vided that this shall not interfere with or in-
terrupt normal operations of the service.

The Association has the use of County build-
ings at all reasonable hours when appropri-
ately scheduled through the proper authority.

The Association has the use of designated
facilities and equipment when not otherwise
in use.

The Association has the use of bulletin
boards and mailboxes.

Should the representative of the Associa-
tion or the Association, itself, cause any ma-
licious damage to any facility or equipment
owned by the County, the Association here-
by agrees to either repair such facility or
equipment at its own cost or to reimburse the
County for the reasonable cost to repair said
facility or equipment.

Article XXX.
PERSONNEL FILES:

Employees shall have the right to inspect
and review their own individual personnel file
upon request to the County. The County rec-
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ognizes and agrees to permit this review and
examination at any reasonble time. Employee
shall have the right to define, explain or ob-
ject in writing to anything found in his per-
sonnel file. This writing shall become a part
of the employee’s personnel file,

Article XXXI.
EMPLOYEE FACILITIES:

Adequate facilities shall be provided for
employees for purposes of daily breaks, eat-
ing of lunches and for relief in time of meo-
mentary illness incurred while at work.

The Employer shall provide reasonable on-

premises parking for all employees.

Article XXXII.
EMPLOYEE EXPENSES:

Employees required to use personal ve-
hicles in the pursuit of proper and necessary
County business shall be reimbursed at the
rate of twelve cents (12c¢) per mile. All such
persenal car mileage shall be submitted on the
proper forms, to be provided, and such mileage
shall be computed on a portal-to-portal basis.

When any class of employment requires t!
use of specialized equipment, such as uni-
forms, rain gear, and safety equipment, these
shall be provided and maintained by the Em-
ployer at no expense to the employees.

All other necessary expenses borne by em-
ployees in the course of work, which have
been, by past practice, subject to reimburse-
ment to the employee, shall remain in effect
for the duration of this Agreement.

It is recognized that mechanics and certain
maintenance personnel provide the use of
their own tools for use on County jobs; and
that such use of personal tools, to which only
the individual owner has access, is a normal
aspect of the trade; and that such employees
shall receive an additional compensation of
$32.00 per week for such use of their tools.
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Article XXXIIL.
SAFETY:

The County agrees to insure the safety and
adequacy of all working areas and equipment
provided for employment use. The Association
reserves the right to call upon the County or
any appropriate State or Federal agency to
investigate any matter involving work area
or equipment. Such request will only be made
where the Association feels that the employee
is subjected to a possible impairment of health
and safety. The County will appoint a mem-
ber of the Association to the Safety Commit-
tee if one exists or, in the alternative, the
County agrees to appoint a member of the As-
sociation to the committee or commission or
other public body charged with the responsi-
bility of maintaining adequate health and
safety for the employees.

Article XXXIV.
RULES OF THE EMPLOYER:

All rules and regulations promulgated by
the Employer for the proper and efficient op-
eration of the Public service shall be duly
and conspicuously placed.

Article XXXV.
LEGALITY:

Any provisions of this Agreement found
to be in violation of any existing or future
Local, State or National legislation shall be

subject to renegotiation by the Parties to the
end of insuring that such provisions are not
in contradiction to any such aforementioned
legislation. Only those provisions in dispute
shall be affected, all other terms and condi-
tions of this Agreement remaining unaffected.

It is agreed that any future legislation con-
cerning the employees of the County of Hun-
terdon which liberalizes employee benefits be-
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yond those contained herein, either by man-
datory act or permissive act, shall be subject
to immediate re-negotiation.

Article XXXVLI.
DURATION OF AGREEMENT:

The terms and effects of this Agreement
shall be in force commencing January 1, 1970
and shall remain in effect in full force through
December 31, 1971.

Copies of this Agreement shall be distrib
uted to all employees of the County of Hun-
terdon, the expense for printing and distri-
bution being borne equally by the Parties.

SIGNED this 17th day of March, 1970, by
the duly authorized representatives of the

Parties hereto.
HUNTERDON
COUNCIL #15
NEW JERSEY
CIVIL SERVICE
ASSOCIATION

By: Edna O’Dor
President

BOARD OF CHOSEN
FREEHOLDERS
COUNTY OF
HUNTERDON

By: Kenneth V. Myers
Director
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March 17, 1971
It is mutually agreed between the parties
to this Agreement that the position of As-
sistant County Treasurer shall be excluded
from the Bargaining Unit during the term
of this Agreement.

In witness thereof Edna O’Dor
In withness thereof Kenneth V. Myers






